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Faculty of Language Studies

LB160: Study Calendar
	Tutorials
	Course Subject
	Assignment/Exam 

	Week
	Date 
	
	

	1
	
	Course Introduction 
	

	2
	
	· Book 1 and Resource

· Book 1: Analysing Business Cases

Session 1:  Mapping the case
	

	3
	
	Session 2:  Framing the case

Session 3:  Recognizing influences and impacts
	

	4
	
	Session 4:  Identifying problems
	

	5
	
	Session 5:  Proposing Solutions
	

	6
	
	Session 6:  Evaluating the analysis
	

	7
	
	Review of Book 1 
	TMA 01

	8
	
	· Book 2 and Resource

· Book 2: Writing Successful Essays

Session 1:  What is an essay?

Session 2 The process of essay writing 

Session 3: The design of an essay

	MA01

	9
	
	Session 4:  Writing a critical discussion
	

	10
	
	Session 5:  Writing a ‘costs and benefits’ essay
	

	11
	
	Session 6:  Quality control in essay writing

Review of Book 2
	

	12


	
	Book 3 and Resource

· Book 3: Producing Influential Documents

Session 1:  What is an influential document?

Session 2:  Writing an academic report 
	TMA 02

	13


	
	Session 3:  Self-evaluation documents

Session 4:  Email communication in the workplace
	MA02

	14
	
	Session 5:  Marketing and finance documents
	

	15
	
	Session 6:  Writing workplace proposals
	

	16
	
	Course Review
	

	Course Final Examinations 
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